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B cootsercTBum ¢ myHkToM 1.5 Verasa @I'BY JIC «bumimok» Mun3sgpasa
Poccu, B IENSX yHOpsAoYeHus OyXranTepeKon (Or0KETHOH ) IeATCITBHOCTH

ITPIKA3BIBAIO:

1. YrBepauts IMonoxenune o Gyxrantepuu OI'BY JIC « bummox» MuH3paBa
Poccun.

2. KouTposs 3a MCIONHEHHWEM IIpHKa3a BO3JIOXKHUThH Ha TIABHOTO Oyxranrepa
JI.B. ®apeeny.

4. TIpuka3 BCTYNAEeT B CHILy CO JHsA INOAMNCAHH .

Jlupexrop P.P. Hapymesu4



YTBEPXJIEHO
IIPUKA30M JUpeKTopa
OI'BY JC «bumiaroxk»

Munzgpasa Poccun

ot 17.09.2020 Ne 775

HOJIOXXKEHME O BYXTAJITEPUA
1. O6mue moJoxKeHus

1.1. Byxranrtepus SBISeTCS CaMOCTOATENBHBIM CTPYKTYPHBIM MOAPA3ICICHHCM
®I'BY JIC «bummok» Munsnpasa Poccun (nanee — yUYpeXICHHE).

1.2. Byxranrepwst co3jaercs M JIAKBAAMPYETCS TIpUKasoM HMPEKTOpa
YUPEeXKACHUA.

1.3. ByxranTepmio BO3INABIMCT TJABHBIA Oyxrairep, Ha3HayaeMbld Ha
JOJKHOCTD IPHKa30M JUPEKTOPa YIPEeKACHHUA.

1.4. Ha BpeMsi OTCYTCTBHS IJIaBHOTO Oyxranrepa pyKOBOJCTBO Oyxranrtepuei
ocymecTBisieT OyXraiarep, Ha3HAUEHHBIH Ha IIEPHOA €ro OTCYTCTBUA TPHKAsOM
JUpeKTopa.

1.5. CoTpyIHMKY GyXTanTepiy Ha3HAYAIOTCA U OCBOOOXKIAOTCS OT 3aHUMaeMOH
NODKHOCTH IIPHKA30M OUPEKTOpa YUYPEXKACHHWS MO NPEACTABICHHUIO IJIABHOTO
Oyxranrepa.

1.6. T'naBHbli Oyxrantep HasHadacTCs M OCBOOOXAaeTcs OT 3aHUMaeMO
JOJDKHOCTH IIPHUKA30M JAMPEKTOpa yIperkKICHHs.

1.7. B cBOeit medareasHoCTH OyXrajnrepus pyKOBOJACTBYETCS:

— neHCTBYIOIIMM 3aKoHozaTenscTBoM Poccun u HOPMATHBHO# JJOKyMEHTalIHeH,
pacrpocTpaHsioleiics Ha JeSTeNbHOCTh OyXraiTepuu, CTaHIapTaMH B obnacTH
perynupoBaHus OyXydera;

— YCTaBOM YUPEXIEHHU,

— YY4ETHOH MOIUTHKOM;

— HACTOSIIUAM IOJNOXKEHHEM,

— WHBIMH JIOKAJIBHBIMH aKTaMHU yUpeXIeHus.

2. CTrpykTtypa

2.1. CTpyKTypy H IUTaTHYIO 9HCIEHHOCTb OyXralTepHH YTBEPXXIAST NHUPEKTOP
yUpeXIeHHsl 110 MpPEICTABICHUIO IJaBHOro OyxXranrepa M IIO COIACOBAHMIO CO
CIIEIHAIMCTOM 110 KaJpaM.

2.2. Pacmpenenenve o0s3aHHOCTEH MeXIy COTPyAHHKaMH Oyxrantepuu
IPOM3BOJMTCS [TIABHEIM GyXraiTepoM.



3. 3apaun

3.1. OcymecrBieHre BHYTPEHHETO  KOHTPOIA coBepiiaeMblx  (aKToB
XO3HiCTBEHHOM KU3HU B MpeieNaX KOMIETSHIMH COTPY IHUKOB OyXTanTepHH.

3.2. @opMHUpOBaHHE MOJHOW H noctoBepHOll MH(OpMaUMK O IesTeNbHOCTH
yUpeX/ieHHss H € HMYIIECTBCHHOM [TOJIOKEHUH, HeOoOXOOUMOW BHYTPEHHUM
IOJIB30BATENSAM OyXranTepeKon (buHaHCOBOM) OTYETHOCTH — PYKOBOJHUTEIM,
yupenuTensM, COOCTBCHHHKaM HMYyIIECTBA yupexeHHs, @ TaKke BHEIIHHM
ONB30BaTENsAM — KpemMTOpaM M JIpyrMM  IONb30BaTeILiM GyXraJTepcKOi
(buHAHCOBO¥) OTIETHOCTH.

33. O6ecreueHre uHOpMAauvel, HEOOXOAMMOW BHYTPCHHHM H BHEILIHUM
[IOL30BATENSM OYXrajnTepckod OTYeTHOCTH A KOHTpOIA, 3a cOOMmoIeHUEM
3aKOHOIATeNbcTBa Poccmiickolt Pejepalui NPy OCYIIECTBICHHM CIeI0K, COOBITHI,
omepainuii, CBS3aHHBIX C JEITENbHOCTBIO yUpeXXAEHHsA, UX 11e71€c000pa3HOCThIO,
HaTMuMeM W IBIDKEHHMEM  HMyIlecTBa H 06s3aTeNbCTB, UCIMOJIB30BAaHMEM
MaTepHalbHBIX, TPYAOBBIX H (DMHAHCOBBIX ~PECYpcoB B  COOTBETCTBHH v
yTBep)KACHHBIMU HOPMaMH, HOpMaTHBaMU 1 CMeTaMHu.

3.4. TlpenoTBpallieHre OTpULATEIBHBIX pe3yNbTAaTOB ESTEIbHOCTH yUPEXKICHHS
Wi BbIABJEHHEe BHYTPUXO3SHCTBEHHBIX PE3CPBOB obecrieueHus ee (DHMHAHCOBOM
yCTONYMBOCTH.

4. OyHKIHH

4.1. ®opMupOBaHHe YUETHOMN IOTUTUKU B COOTBETCTBHH C 3aKOHO/1aTeIbCTBOM O
OyXrajiTepckoM y4eTe H HAJIOrooOIOKeHHH MCXOAA U3 CTPYKTYphl H 0cOOEHHOCTEH
[EATENBHOCTH  yYPEXIeHUs, HeoOXOIMMOCTH obecrieueHus ee (UHAHCOBOH
yCTOHIHBOCTH.

472. Pabora 1o TOATOTOBKE W IIPHHATHIO pabodero IUiaHa CYeTOB, dbopM
[IepBUYHBIX YYETHBIX JOKYMEHTOB, NPUMEHACMBIX wist  odopmieHns (HaxToB
XO3SIHCTBEHHOM KU3HU, PETUCTPOB OyXy4eTa.

4.3. PaspaGotka (popM [OKYMEHTOB BHyTpeHHel! GyxranTepcKoi (uHAHCOBOH)
OTYETHOCTH.

4.4. QOb6ecrnieueHne TOpsAOKa IMPOBENEHHUA MHBEHTApH3alMi aKTHBOB U
0053aTeIBCTB.

4.5. ObecrneueHure CcOOMIOAEHUS TEXHOJIOTHA oGpaboTki GyXxranrepckon
uH(OpMaIVH U TOpsiKa NOKYyMEHT0000pOTa.

4.6. HempepbIBHBIH Y4eT aKTHBOB, 06s13aTenbeTB, GaKTOB XO3AHCTBEHHOH KU3HH,
MCTOYHMKOB (DMHAHCUPOBAHHMS JAEATENBHOCTH yUPEXACHUS, OXOTI0B, pacxofioB, MHBIX
0GBEKTOB y4eTa, YCTAHOBJICHHBIX (ejiepaibHBIMI CTaHIapTaMH.

4.6.1. CBOeBpEMEHHOE OTpaXKeHHE Ha CYeTaX GyxydyeTa ONepalyii, CBI3aHHBIX C
JBHXKEHAEM OCHOBHBIX CPEICTB, TOBapHO-MaTePHABHBIX LIEHHOCTEeH ¥ JICHEXHBIX
CpencTB M T.n.

4.6.2. Yuer HCIONHEHUSA IUIaHA (DUHAHCOBO-XO3AHCTBEHHOH NeSTeIBHOCTH,
peanu3alyi NPOIYKIUY, BBIIOTHCHHUA pabot (ycmyr), pesyibTaToB [esTelbHOCTH
yUpesxIeH s, a TaKKe PUHAHCOBBIX U PACICTHBIX omepaLHi.



4.7. CBoeBpeMeHHOE ¥ TIPaBWIbHOEe OopMIIeHHE NTOKYMEHTOB [UIsl OpraHu3aliy
W BejeHHs Oyxydera, obeclieyeHHe HX COXPaHHOCTH, O(QOpMICHHS M CHA4H B
YCTAHOBJICHHOM TIOPSIJIKE B aPXHUB.

4.8. TlpemoctaBneHHe COOTBETCTBYIOLIMX JAOKYMEHTOB U CBEIECHUM N4
COCTABJICHHS SKOHOMAYECKH 0GOCHOBAHHBIX OTYETHBIX KalbKyJALMH ce6ecTOMMOCTH
TIPOAYKIMH, BEIIONHAEMBIX paboT (yciyr).

4.9. ObecredeHre CBOSBPEMEHHBIX U TIOJHBIX PACYETOB MO 3apabOTHOM IIIaTe.

4.10. TIpaBHIEHOE HAYKCICHUE U [IEPEUNCIIEHUE HAJIOTOB U COOPOB B OXOIKETHI,
CTPaXOBBIX B3HOCOB B IOCYapPCTBEHHBIE BHEOO/DKETHEIE (DOH/BL, TuiaTexeit B 0aHKU |
T.I.

4.11. OruucieHue CpPeACTB Ha MarepHalbHOE CTHUMYIMPOBaHWE COTPYAHUKOB
YUpeXACHHUA.

4.12. YuacTue Hapsily C APYTHMH Cly’k0amMu B IPOBEJCHHH IKOHOMHUYECKOrO
aHAIM3a XO3SMCTBEHHO-(DUHAHCOBOM JEATENBHOCTH YUYPEXICHHS II0 JAHHBIM
OyXraITepCKOro y4era M OTYETHOCTH B LEAX BBIABICHHUS BHYTPUXO3ACTBEHHBIX
pe3epBOB, yCTPaHEHHMS TTOTEPE ¥ HEIIPOU3BO/ICTBEHHBIX 3aTpar.

4,13. Vuactue B O(OPMIIEHHMH MaTepHalioB IO HENOCTa4aM M XHUIICHWIM
JICHESXKHBIX CPEJICTB U TOBAPHO-MaTePHANbHBIX LIEHHOCTEH, repenada B HeoOXonMMBIX
CILy4asx STHX MATEPUANOB B CIIEICTBEHHBIE U Cy1eOHbIE OPTaHbl.

4.14. ObecneueHre CTPOroro cobIoaeH s aJMUHICTPATUBHO-X03AHCTBEHHBIX U
IPYTUX PACXOJI0B, 3aKOHHOCTH CIHCAHHS CO CYETOB GyXTranTepCKOro ydera HefocTad,
neOUTOPCKOM 3a10JKEHHOCTH M APYTHX II0TEPb,

4.15. KoHTponb KacCOBOM MNUCHMIUIMHBI YIOJHOMOYEHHBIMHM COTPYAHUKAMU
GyXranTepuu B TIpefieliaX KOMIIETEHIIMY, YCTAHOBICHHON JOIDKHOCTHOH WHCTPYKLIHAER
n nonoxenusmu banka Poccuu.

4.16. CocraBrneHue 6ajaHca W OINEpPaTUBHEIX CBOJHBIX OTYETOB O AOXOAaX M
pacxonax CpeicTB, 00 MCIIONB30BaHMH OHO/DKETa, Ipyroii OyXraiTepckod H
CTATHCTMYECKOW OTYETHOCTH, IPEACTaBICHUE KX B YCTaHOBICHHOM IIOpsIKe B
COOTBETCTBYIOIIKME OpPIraHbl.

4.17. PaccMOTpeHWEe ¥ BH3MPOBAaHHE IJIaBHBIM OyxranrepoM, CITyXallux
OCHOBAHWEM [l TIPHEMKH ¥ BBIIAYU AEHEXKHBIX CPEJICTB, IOTOBOPOB M COIIAIICHHI,
3aKITFOYAEMBIX YUIPEXIEHHEM Ha TO0JyYeHHe TOBAPHO-MATepPHATBHBIX LIEHHOCTEH 1 Ha
BEIIIOJIHEHHE paboT M YCIyT, a TakKe NOKyMEHTOB, yCTAHOBICHHBIX B COOTBETCTBHH C
myHKTaM# 4.2—4.3 HaCTOSIIIETO MMOJIOKEHUS.

S. IIpaBa

5.1. Byxrantepus UMeeT CICAYIOIIHe mpaBa.

5.1.1. Tpe6opaTs OT BCex MOApPas/ieleHUl YUPEXIEHNUs COOIONSHUs MOps/Ka
ohopMIIEHMs ONepalii W MPEACTABIEHHUS B YCTAHOBIEHHBIE CPOKH HEOOXOMMMBIX
JIOKYMEHTOB 1 CBEIECHHM.

5.1.2. Tpe6oBaTh OT PyKOBOJHTEIEH CTPYKTYPHBIX TOAPA3ACICHUH YIPeKACHUS
M OTJeNbHBIX CIELMAJUCTOB NpPHHATHS MeEp, HAlpaBlIeHHBIX Ha obecneueHne
TpaBIJIbHOM OpraHu3anuu Oyxy4JeTa.



5.1.3. BHOCHTH NpEeIJIOXEHHS DYKOBOJICTBY YUYPEXICHHS O TPHUBICUCHAH K
MaTepHalbHOW M IUCHMIUIAHAPHOH OTBETCTBEHHOCTH IOKHOCTHBIX JIMII IO
pe3yibTaTaM IPOBEpPOK.

5.1.4. He npuaMMaTh K UCIIOJTHEHUIO H 0(hOpPMIICHUIO JJOKYMEHTHI 110 ONEPALAsM,
KOTOpHIe TIPOTHUBOPEYAT 3aKOHOJATENHCTBY M YCTaHOBICHHOMY MOPSAMKY MPUEMKH,
XpaHEHVS ¥ DACXOJOBAHHMs JIEHEXKHBIX CPEICTB, TOBAPHO-MATCPHANBHEIX M APYIHX
IIEHHOCTEH, a TaioKe 6€3 COOTBETCTBYIOIIETO PACIIOPIKEHUS IMPEKTOPa yIPEHICHHL.

5.1.5. Bectr mepenucKy [0 BOIpocaM OyXraiTepckoro yvera W OTYETHOCTH, a
TaK)Xe APyTEM BOIPOCaM, BXOJSIIUM B KOMIIETEHIMIO ByxranTepuy ¥ He TPeOyroIiM
COTJIACOBaHMUSA C JUPEKTOPOM YUpPexNeHHUs.

5.1.6. IlpemcTaBHTeNsCTBOBAaTH B  YCTAHOBJISHHOM TOpske OT HWMCEHH
yUpekIAeHuss IO BOIpPOCaM, OTHOCAIIMMCHA K KOMIICTCHIMH OyXraiaTepud, BO
B3aMMOOTHOIIICHUSIX C  HAJIOrOBBIMH, (MHAHCOBBIMM  OpraHamMH, OpraHaMu
rOCYJapCTBEHHBIX BHEOIOIKETHBIX (OH/IOB, OaHKaMH, KPeIUTHBIMH YUPEeXICHUIMH,
MHBIMA TOCYJApCTBEHHBIMH OpraHM3alMAMH, a TaKKe NPYTMMH OpTaHHM3alHAMH,
YUYpEXICHUIMH.

5.1.7. Tlo corjacoBaHHIO C JUPEKTOPOM YUpEXIEeHHs MPHUBJIEKATh IKCIEPTOB H
CIIELMAIICTOB B OBIAcTH GYXTalTepCKOro ydeTa JUIs KOHCYIBTAlluH, MOATOTOBKH
3aKJIOYEHNH, PEKOMEH ALV U TIPeUTOKEHHH.

5.1.8. JlaBaTh yKasaHWA CTPYKTYyPHBIM MOAPA3JNCICHUAM YUPCKICHHUS TIO
BOIIPOCAM, OTHOCSIIMMCS K KOMIETEHIMA OyXraNTeprui U BRITCKAIOIIAM M3 byHKIMH,
KOTOpBIE MepevrcieHb! B HacToseM [Tonoxenuy.

5.1.9. Tpe6oBaTh W MONy4aTh MaTepuaibl, MHGOPMAIHMIO, HeoOxoauMBIE IS
JEeSITENBHOCTH OYXTalTepun, OT CTPYKTYPHBIX TIOAPa3eIeHNH yIPeX ICHHA.

5.1.10. O6pammarscsl ¥ NOIy4ars OT CTPYKTYPHBIX mozipasielieHuid yIpex IeHU ,
roCyJapCTBEHHBIX NPEANPHUITHH M YYPEeXIeHHH HEOOXOMUMYI METOAMYECKYIO,
IPaBOBYIO ¥ KOHCYJBTAIMOHHYIO NOMOIIB B BBINONHEHWH 3a1ad, BOSIOKCHHEIX Ha
OyXTalTepHIo.

5.1.11. JlaBaTh pa3bsCHEHHMs M PEKOMEHJaUW¥ II0 BOIIPOCaM, BXOJSAIIUM B
KOMIIETEHIINIO OyXTaJITEepPHH.

5.2. I'naBHbIi OyxranTep HMEET CleAyIolye pasa.

52.1. B ciydae oOHapyKeHHs HE3aKOHHBIX JEHCTBHH MODKHOCTHBIX JIHIL
JOKJIaIBIBATh O HUX AUPEKTOPY YUPEKASHHUS I IPUHATHI MEp.

5.2.2. BHOCUTH NpEMJIOXEHHS IUPEKTOPY YYPEXKICHHs O MEpEeMCIICHIH
COTPYIHMKOB OyxranTepvd, WX TIOOUPEHHH 3a YCIEUIHYIO paboTy, a TaKKe
NPEUTOKEHAS O HAJOXEHNWM JHUCLUINIMHAPHBIX B3BICKAHUN Ha COTPYAHHKOB,
HapyIIAIOMKX TPYAOBYIO TUCLUMIUIMHY.

5.2.3. CoryiacoBplBaTh C OUPEKTOPOM BOMPOCH! HAa3HAYECHUs, YBOJBHCHHA M
[epeMelIeHusi COTPYIHUKOB OyXrajaTepuH.

5.2.4. TIpuMeHATs IO COINACOBAHMIO C JAUPEKTOPOM YUPEXNCHHA MEpb
IOOIIPeHHs MO0 Mephl B3BICKaHMsA. Mepsl B3BICKAHAS MOTYT INPHUMEHATHCA TOT/,
KOTJIa COTPYAHHK OyXrajrepuy MOBTOPHO JOIyCTHII omuOKy, NPHUBEALIYI0 K
(buHAHCOBEIM TOTEPAM IS YYPEXKACHHSA, mu60 MOMyCTWN yTedKy HH(pOpMauuy,
HocsiIel KOH(QHUIEHINAIBHBIN XapakTep.

5.2.5. TlpencTtaBiusiTh pasHOINACHSA [AUPEKTOPY YYPEXACHHT B OTHOLICHHH
BeJieHua Oyxy4era.



5.2.6. PykoBomcTBOBaThCSs — MUCHMEHHBIMU PACMOpSHKEHUAMHI  TMPEKTOpa
yupeXk/IeHHs B Cllydae BOSHHKHOBCHUS pazHOTNACHI MEeXy NMPEKTOPOM U IJIABHBIM
GyXxranTepoM B OTHOLICHUM BECHHS Oyxyuera.

5.2.7. Tpebosanusi OyxranTepud B HacTH HOpIKa ohopMIIeHH s OTepaluid
npescTaBieHus B OyXraiTeputo HeOGXOIMMBIX HOKYMEHTOB M CBElEHHH ABJISIOTCS
o6s3aTe TbHBIMHI [T BCEX TIOAPA3/IeIeHUH yIpEKACHUA.

6. OTBETCTBEHHOCTD
6.1. CoTpymHuku OyXraiTepuu HeCyT OTBETCTBEHHOCTH 3a HaqIexalee H
CBOEBPEMEHHOE BBITIOTTHEHUE dyHKIMH, TpesyCMOTPEHHbBIX HACTOAIIMM TIOJI0KEHHEM,
B Tipejenax O0S3aHHOCTEH, BO3NOKCHHBIX HA HUX JIOJDKHOCTHBIMH MHCTPYKUIUSMHU U
HeroCpeICTBEHHBIMU PYKOBOAUTEIAMHU.

7. 3akai049HTebHbIE MOJTOKEH us

7.1. JlaHHBINA ZTOKYMEHT IeHCTBYET IO €ro mepecMoTpa.

COT'JIACOBAHO: E
I naBHbLM Gyxranrep () J1.B. ®aneena
3aMecTUTeNb JUPEKTOpa A /
110 SKOHOMHYECKHM BOIIPOCaM jﬁ7 il 1.A. MakaroHoBa



